
Referral Packet
◌ When a federal client is sent to you for treatment, 
you will normally see the following documents attached 
to the initial referral packet:
◌ The Program Plan (Form 45).
◌ Our Release of Information, either the 11B for 
substance abuse cases, the 11I for mental health and 
sex offender, or the 11E for both substance abuse and 
mental health programs.  See the Forms List for 
samples.  
◌ The Presentence Report (if available).  
IMPORTANT:  This is a court document which contains
confidential information.  The vendor may not disclose 
it to anyone, not even the client.



“Treatment Services Program Plan” 
Probation Form 45 

⎩• The Treatment Plan (Form 45) is generated by a U.S.
Probation Officer and authorizes service payments.
⎩• We advise that you not perform treatment services
unless you have received a Treatment Plan, or a copy
of the Plan, signed by an officer. Pay special attention
to the Effective Dates on the Plan.
⎩• Counseling sessions are written in Units of 30
minutes. In other words, an hour session is 2 Units.
Please ensure the Plan reflects your services.
⎩• Maintain all services listed on the Plan until you
receive an Amended Plan or Termination Plan.



“Treatment Services Program Plan” Probation Form 45 Sample

Squirrel, Rocky J.

Rocky J. Squirrel



o Substance abuse intake assessment and report (2011)
A typed report is due to the U.S. Probation Office within 10 calendar
days of the vendors first face-to-face contact with the offender.
o Psychological Evaluation/Testing and Report (5010/5020)
o A typed report is due to the U.S. Probation Office within 10 business
days after completion.
o Mental Health Intake Assessment and Report (5011)
A typed report is due to the U.S. Probation Office within 10 business

days after the vendor’s first personal contact.
o Sex offense-specific evaluation and report (5012)
A typed report is due to the U.S. Probation Office within 10 business

days after completion of evaluation.
o Psychiatric Evaluation (5030)
A typed report is due to the U.S. Probation Office within 10 business

days after completion.
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